OTtkpoiToe aknuoHepHoe 00mecTBo «Kepma» (OAO «Kepmay)
607680, Hmwxeropoznckas o6sacts, KcroBekwii paiion, 1. Adonuno, ya. MaructpaibHasi,
crpoenue 137B/1, oduc 9, UHH 5250001581, OI'PH 1025201987843

YTBEPXJIAIO
FeHepanB%ﬁ JUPEKTOP
a"

opraHu3aluu)

J.B.Haiimapk

va

" " B2 204/ T

IHoanTHKa
OTKPBITOro aknHoHepHOro odmecrsa '"Kepma"
B OTHOLIEHHH 00paboTKH NepcoHAAbHBIX JaHHBIX

1. O0mmue MOJIOKEHUS

1.1. Hacrosmas Ilonutuka OTKpBHITOrO akKUMOHepHOro obmecrtea "Kepma" B
OTHOLICHMH 00pa0OTKM TepCcOHANbHBIX JAaHHBIX (manee - IlomwTmka) paspaborana Bo
ucnonHeHue Tpebopanmii 1. 2 4. 1 ct. 18.1 ®enepanbHoOro 3akona ot 27.07.2006 N 152-03 "O
IIEPCOHAIBHBIX JaHHBIX" (Hajiee - 3aKOH O MEPCOHATBHBIX JAaHHBIX) B LEIAX oOecredeHus
3aIUTHI IIpaB ¥ CBOOOJ YeI0BeKa U IrpakAaHWHa Ipu 00pabOTKe €ro NEepCOHAIBHBIX JaHHEIX,
B TOM YHMCJI€ 3aIIUTHl IpaB HAa HEMPUKOCHOBEHHOCTh YACTHOM >KU3HU, JMYHYIO U CEMEHHYIO
TaliHy.

1.2. TlonuTuka neificTByeT B OTHOIIEHHWH BCEX IEPCOHAJIBHBIX IaHHBIX, KOTOpHIE
oOpabaTsiBaeT OTKphIToe akimuoHepHoe oOmectBo "Kepma" (manee - Omneparop, OAO
"Kepma").

1.3. ITonuTrka pacmpocTpaHseTcs Ha OTHOIIEHUS B 06JacTi 00paboTKY MepCOHATBHBIX
JDaHHBIX, Bo3HHUKIKE Yy Omeparopa Kak 10, Tak ¥ 1ocje yTBepXKIeHUs HacTosmel [TomuTuku.

1.4. Bo ucnonnenue tpeGoBanmii 4. 2 cr. 18.1 3akoHa O NEPCOHAIBHBIX INAHHBIX
Hacrosmas Iloautuka myGuuKyeTcs B CBOOOJHOM JOCTYIE B HMHGOPMAIMOHHO-
TEJIEKOMMYHHKAIIMOHHOM ceTu MHTEpHeT Ha caiite Oneparopa.

1.5. OcHOBHBIE MOHATHSA, HCIIOIB3yeMBbIE B ITonuTuke:

nmepcoHajJbHbBIC JaAHHbIC - mrobas I/IH(I)OpMaI.IH}I, OTHOCAIAsACA K IIPAMO WIN KOCBCHHO
ONpEeNeNCHHOMY WM oOIpeaeasieMoMy ¢usndeckoMy Ly (CyOBeKTy NE€pCOHAIBHEIX
JAHHBIX );

OMmepaTop NEepPCOHAJBLHBIX JAaHHBLIX (omepaTop) - TOCYJapCTBEHHBI Opra,
MYHHUIMIIAIGHEIA OpraH, MIOpUAMYECKOe WiH (U3HYecKoe JIUI0, CaMOCTOSATEIBRHO WM
COBMECTHO C JPYI'MMH JIMIAMU OpraHM3yolme U (WiH) OCyIlecTBIAIonme 00paboTKy
IIEPCOHAIBHBIX JaHHBIX, 8 TAKKe ONMPEIESIoNye et o0paboTKU MEPCOHATBHBIX JaHHEIX,
COCTaB IIEPCOHANBHEIX JaHHBIX, MOJIexammx o0paboTke, nelictBus (omepanun),
COBEpIIaEMBIE C IEPCOHATBHBIMU JaHHBIMH;



00pa0oTKa mNepcOHANBLHBIX MAaHHBIX - J000e JelictBue (omeparms) WK
COBOKYNHOCTh [J€HCTBHMI (OIEpaluii) C IEPCOHATLHBIMU JaHHBIMH, COBEPIIAEMBIX C
UCTIONb30BaHUEM CPEICTB aBTOMAaTH3aluMd WiId 0e3 uX wucnons3oBanus. OO6paGoTka
NIEPCOHATIPHEIX JAHHBIX BKJIIOYAET B c€0S B TOM YHCIIE:
e cOop;
3aIUCh;
CHUCTEeMAaTH3AIHIO;
HaKOILJICHHE;
XpaHeHHe;
yTOYHEHHE (0OHOBICHHE, H3MEHEHHE);
U3BIICYCHUE;
HCTIONB30BaHUE;
nepenady (pacpocTpaHeHUe, IPeI0CTaBICHHE, JOCTYII);
00e3IMYnBaHueE;
OJIOKUpOBaHME;

® yIaJCHHUE;

® YHHUYTOXXEHHE;

ABTOMATH3HPOBAHHASI 00pa00OTKAa MEPCOHAJBLHBIX JAHHBIX - 00paboTKa MEPCOHAIBHBIX
JAHHBIX C IOMOLIBIO CPEICTB BRIYUCIUTEIBHOM TEXHUKH;
pacnpocTpaHeHHe MEepPCOHAJbHbIX JAHHBIX - JCHCTBUS, HaNpaBlIE€HHBIE HA DPACKPHITHE
MEPCOHATIBHEIX JAaHHEIX HEOIPEACIEHHOMY KPYTY JINIIL;
NpeJ0CTABJIeHHE NEPCOHAJbHBIX JAHHBIX - JelCTBUS, HamlpaBleHHBIE Ha pPaCKPHITHE
IIEPCOHANBHBIX JAHHBIX OIPEIACIICHHOMY JIMIY WIH ONPEAEICHHOMY KPYTY JIUIL;
0JIOKHpOBaHHE MEPCOHAJBHBIX [JaHHBIX - BpPEMEHHOE IIpeKpameHue o0paboTku
MEPCOHAJIBHBIX JaHHBIX (32 HCKIIOYCHHUEM CiIy4daeB, eciii o0paboTka HeoOXxomuma Uit
YTOYHEHHUS IEPCOHAIBHBIX IaHHBIX);
YHHUYTOKEHHEe MNEPCOHAJbHBIX JAHHBIX - JCHCTBHSA, B PE3YyNbTare KOTOPBHIX CTAHOBUTCS
HEBO3MOXXHBIM BOCCTaHOBHTH COJAEP)KAHME IIEPCOHAIBHBIX NaHHBIX B HH(MOPMaIIOHHOM
CHCTEME IIEPCOHANBHBIX JaHHBIX ¥ (WIM) B pe3yiabTaTe KOTOPHIX YHUYTOXKAIOTCA
MaTepHuaJbHble HOCUTEIH IMEPCOHANBHBIX JaHHBIX;
00e31HYMBAHNE MEPCOHAIBHBIX AAHHBIX - JEHCTBUS, B pe3ysIbTaTe KOTOPHIX CTaHOBHTCS
HEBO3MOXKHBIM ~ 0€3  WCMOJB30BaHMS  JOMOJMHUTENbHONW  MH(OpMAaLMM  ONpPEAEIUThH
MPUHAIIEKHOCTh IEPCOHATBHBIX TAHHBIX KOHKPETHOMY CYOBEKTY NEPCOHAIBHBIX JaHHBIX;
HH(pOpMALHOHHASI CHCTEMAa MEPCOHAJNBHBIX AAHHBIX - COBOKYIHOCTh COIEp)KAIUXCS B
0a3ax JaHHBIX IEPCOHAIBHBIX JAHHBIX U 00ecreunBaomuxX ux 00paboTKy MH(OPMAIIOHHBIX
TEXHOJIOTUI ¥l TEXHUUYECKUX CPENICTB;
TPaHCTPAaHH4YHAS MepeAaya NepcoHaTbHbIX JAHHBIX - IIEpEIaya MEPCOHANBHBIX JaHHBIX Ha
TEPPUTOPUIO HHOCTPAHHOTO TOCYJapcTBa OpraHy BJIAcTH HHOCTPAHHOIO TIOCYyJapcTBa,
MHOCTPaHHOMY (U3NYECKOMY JIUIY WM UHOCTPAHHOMY IOPUINYECKOMY JIMILY.

1.6. OcHoBHBIE npaBa u 00s3aHHOCTH OniepaTopa.

1.6.1. Onieparop uMeeT Mpaso:

1) caMOCTOATENBHO ONPEAENATH COCTaB U MEPEYEHb MEP, HEOOXOAUMBIX U JOCTATOYHBIX JUIS
obecrnieueHus BEIIOTHEHHS 005M3aHHOCTE, MPeayCMOTPEHHBIX 3aKOHOM O NMEPCOHAIBHBIX
JAHHBIX W MPUHATEIMA B COOTBETCTBUM C HUM HOPMAaTHBHBIMU IIPAaBOBBIMH aKTaMU, €CIIH
MHOE HE TMPEIYCMOTPEHO 3aKOHOM O TEPCOHAIBHBIX JaHHBIX WIM JPYTHMH
benepaTsHEIMU 3aKOHAMU;



2) mopy4uTh 00paGOTKy NEPCOHATBHBIX NaHHBIX APYIOMY JIMIy C corjacus cyObekra
' IEPCOHAIBHBIX JAHHBIX, €CIM MHOE HE NPEIyCMOTPEHO (enepalbHBIM 3aKOHOM, Ha
OCHOBAHUY 3aKJIF0YaEMOT0 C 3TUM JIMIIOM JoroBopa. JInno, ocymectiustomee 00paboTky
NIEPCOHANBHBIX JAHHHIX M0 nopyuyenuto OmepaTtopa, 00s13aHO COOMIOAATH NPUHIUITEL U
npaBuia 00paGOTKM INEPCOHAIBHBIX JAHHBIX, MPEXyCMOTPEHHbIE 3aKOHOM O
MEPCOHANBHBIX JaHHBIX;

3) B ciydae OT3HIBa CYOLEKTOM TIEPCOHANBHEIX JaHHBLIX coriachus Ha o0b6paboTKy
IEPCOHANBHBIX JaHHBIX OlepaTop BIpaBe MNPOAOKUTH 00pabOTKY IEepCOHAIBHBIX
JaHHBIX 6€3 coracus CyOBbEKTa NEPCOHANBHBIX MAHHBIX IPH HAJIMYMHA OCHOBAHUIA,
YKa3aHHBIX B 3aKOHE O NEPCOHANBHBIX JJAHHBIX.

1.6.2. Oneparop obs13aH:

1) opranu3oBsIBaTh 00pabOTKy MEPCOHANBHBIX NAaHHBIX B COOTBETCTBHU C TPeOOBAHUAMMU
3aKkoHa O MEPCOHANBHBIX TaHHEIX;

2) oTBeYaTh Ha OOpallleHUs W 3alpPOCH CYOBEKTOB MEPCOHANBHEIX JAHHEIX U MX 3aKOHHEIX
IIPEJCTaBUTENICH B COOTBETCTBUY C TpeOOBaHUIMH 3aKOHA O MEPCOHATBHEIX JaHHEIX;

3) coo0maTh B YNOJHOMOYEHHBI OpraH IO 3alluTe INpaB CyOBEKTOB IEPCOHATBHBIX
naHHblX (®expepanbHyro ciyx0y 10 Haa3opy B cdepe cBA3H, HHOOPMALMOHHBIX
TEXHOJIOTHA ¥ MacCOBBIX KOMMYHHUKaimii (PockoMHam30p)) mo 3ampocy 3TOro oprasa
HeoOxoauMyto nHpopManuio B TeueHue 30 IHeH ¢ JaThl MOyYeHUs TaKoro 3ampoca.

1.7. OcHOBHBIE mpaBa CyOBEKTa NEPCOHATBHBIX HaHHBIX. CyOBEKT HEPCOHAIBHBIX
IaHHBIX MMEET IPaBo:

1) monyuats uHGQOpPMAIKIO, Kacaromylocss OO0pabOTKH €ro NepCOHaJIbHBIX AAaHHBIX, 3a
HCKIIIOUEHUEM CJIy4aeB, IPEIyCMOTPEHHBIX (QenepalbHeIMU 3akoHaMu. CBepeHus
IPEJOCTABISIOTCS CYOBEKTY IMEPCOHAIBHBIX MaHHBIX OneparopoM B IOCTYITHO# ¢opme,
U B HHX HE JOJ/DKHBI COJEP)KAaThCS NMEPCOHAIbHBIE NaHHBIE, OTHOCSIIMECS K IPyTUM
CyObeKTaM IEpCOHAIBHBIX JaHHBIX, 3a MHCKIIOUYEHHEM ClIy4aeB, KOrJa HMMEIOTCA
3aKOHHBEIC OCHOBaHHUA [JIA PaACKpbITHSA TaKUX IICPCOHAIBHBIX JaHHBIX. HCPG‘ICHL
HH(bOpMaI_II/II/I U IIOPAAOK €€ ITOTYyUCHNsI YyCTAaHOBJICH 3aKOHOM O NEPpCOHAJIBHBIX JaHHBIX,

2) TpeboBaTh OT OlepaTopa YTOUHEHHS €r0 MEPCOHAIBHBIX JaHHBIX, NX OJIOKMPOBaHUS WIH
VHUYTOXKEHUS B CIydyae, €ClIM [epCOHANbHBIE JaHHBIE SBISIOTCA HENOJIHBIMU,
yCTapeBIIUMHM, HETOUHBIMH, HE3AKOHHO MOJTYYEHHBIMU WIN HE ABJISIOTCS HE0OXOIUMBIMU
JUIS 3asBICHHON IeaM o0paboTkM, a Takke NPUHUMATh IpeIyCMOTPEHHBIE 3aKOHOM
MEpHI 110 3alIUTE CBOUX IPaB;

3) BBIABUTaTh YCIOBHUE MPEABAPUTEIBHOIO corjiacus Tmpu 00paboTKe MEPCOHATBHBIX
JIAHHBIX B LIEJISX MPOABIDKSHUS Ha PHIHKE TOBApOB, paboT U yCIyT;

4) obGxanoBath B PockoMHaa30pe WK B CyA€OHOM NOPSIIKE HEMPAaBOMEPHBIE ACHCTBUS WK
6e3xeiictBue Oneparopa mnpu o6paboTKe €ro NEPCOHATBHBIX JAHHBIX.

1.8. Kourpons 3a ucnonHeHueM TpeboBaHuii Hactoseit IlonmuTukn ocyiecTrisiercs
YIIOMHOMOYEHHEIM JIMIIOM, OTBETCTBEHHBIM 3a OpraHu3aluio oO0pabOTKH IEPCOHAIBHBIX
naHHBIX y Oneparopa.

1.9. OTBeTCTBEHHOCTh 3a HapylleHHe TpeOoBaHWiT 3aKoHOJaTeNbcTBa Poccuiickoii
®eaepani 1 HopMmaTtuBHBIX akToB OAO "Kepma" B chepe 00paboTKM ¥ 3allUTHI
IIEPCOHAJIBHBIX JaHHBIX ONpPEIEsIeTCs B COOTBETCTBHU C 3aKOHOAATENbCTBOM Poccmiickoii
Oenepanum.

2. Ilean cOopa nmepcoHaNbLHBIX JAHHBIX

2.1. O6paboTKa MePCOHATBHBIX JAHHBIX OTPAHNYUBAETCA JOCTIKEHHEM KOHKPETHBIX,



3apaHee ONpele/eHHBIX W . 3aKOHHBIX Ieneil. He nomyckaercss o0paboTka NEpCOHAIBHBIX
JaHHBIX, HECOBMECTHUMas C LEeJSIMU cOopa IepCOHAIBHEIX JaHHBIX.

2.2. O6paboTke MmojIeKaT TOJIBKO NEPCOHANBHEIE JaHHBIe, KOTOPHIE OTBEYAIOT IIEJIAM
ux 00paboTKwu.

2.3. O6pabotka OrmepaTopoM NEPCOHATBHBIX JaHHBIX OCYIIECTBIAETCS B CIELYIOIMX
TeJIsIX:

e obecrieyeHue cobOmoxaenns Koncrutrymum Poccuiickoit ®enepanuu, (enepaibHBIX
3aKOHOB M MHBIX HOpMaTHBHBIX NIPaBOBEIX akToB Poccuiickoit deneparinu;

® OCYIIECTBIIEHHE CBOE JesTEIBHOCTU B cOOTBETCTBHH ¢ ycTtaBoM OAO "Kepma",

® BEJICHHE KaJpOBOIo AEJIONPON3BOICTBA;

e cojeiicTBue pabOTHUKAM B TPYAOYCTPOICTBE, MOIYYEHHH 00pa30BaHKs M MPOABIKCHUM
1o cayx0e, obecnieueHne JIMIHOM Oe30macHOCTH PabOTHUKOB, KOHTPOJIb KOJMYECTBA U
Ka4yeCcTBa BHITIOTHIEMO paboThl, o0ecreyeHrne COXpaHHOCTH UMYIIIECTRA;

e IpuBJeYeHNE U 0TOOp KaHAUIATOB Ha paboTy y Oneparopa;

e OpraHus3anys IOCTAHOBKM Ha WHIUBUAYAIbHBIH (TIepCOHMGUIMPOBAHHbBIN) YYeT
paGOTHUKOB B CUCTEME 00513aTETFHOTO IIEHCHOHHOTO CTPAaXOBaHMUS;

® 3aMOJHCHME M Iepejadya B OpraHbl MCIOJIHUTEIbHON BJIACTH M MHBIC YIIOJTHOMOYEHHbIE
OpraHu3aIuu TpedyemMbIX (OpM OTUETHOCTH;

® OCYIIECTBJIEHHE I'PA’KIaHCKO-IIPAaBOBBIX OTHOIICHUII;

e BeJeHME OyXIaJTepCKOro yueTa;

® OCYIIECTBJICHHE IIPOIYCKHOTO peXuMa.

2.4. OO6paboTka TEPCOHAIBHBIX JAHHBIX paOOTHUKOB MOXET OCYIIECTBIATHCSA
HCKIIIOYHUTCIIPHO B ICIAX obecrieueHus CO6J'IIO,Z[CHI/I.51 3aKOHOB W WHBIX HOpMaTHBHBIX
IPaBOBBIX AKTOB.

3. IIpaBoBbie oOcHOBaHHS 00pa0OTKH MEePCOHAILHBIX JaHHBIX

3.1. IlpaBoBeIM oOcHOBaHMEM 00pabOTKM NIEpCOHAIBHBIX JAHHBIX  SBJIIETCA
COBOKYITHOCTh HOPMATHUBHEIX IPAaBOBBIX aKTOB, BO MCIIOJIHEHHE KOTOPBIX U B COOTBETCTBUH C
KoTopbiMu OriepaTop OCyIeCTBIIET 00padOTKY NEPCOHAIBHBIX TaHHBIX, B TOM YHCIE:

e Koncruryuus Poccuiickoit @enepanuu;

e I'paxxnanckmii koaekc Poccuiickoii @enepanuu;

e Tpynosoii kojekc Poccutickoii denepanuu;

e Hanorossiii kogeke Poccuiickoit denepanmyn;

o Oenepanbbiii 3akoH oT 08.02.1998 N 14-®3 "OO6 oOmecTBax € OrpaHMYECHHOI
OTBETCTBEHHOCTBIO";

e ®OenepanbHblii 3akoH oT 06.12.2011 N 402-®3 "O GyxrairepckoM yuere";

e Oenepanbubiii 3akoH oT 15.12.2001 N 167-®3 "OG o00s3aT€IbHOM IEHCHOHHOM
cTpaxoBanuu B Poccuiickoii ®enepanmn”;

® UHBIC HOPMATUBHBIE IIPaBOBBIE aKTHl, PETYJIHMPYIOIIME OTHOIICHMS, CBS3aHHEIC C
JIeATeIbHOCThIO Oneparopa.
3.2. IIpaBoBBIM OCHOBaHUEM 00paOOTKH IIEPCOHAIBHBIX JaHHBIX TAKIKC ABJIAIOTCA:
e ycraB OAO "Kepma";
e JIOrOBOPEI, 3aKirouaeMele Mexay OnepaTopoM U cyObeKTaMH NEPCOHATBHBIX JaHHbIX;
e comacue cyObeKTOB IIEPCOHAIBHBIX JaHHBIX Ha 00pa0OTKy HX IEPCOHAIBHBIX TaHHBIX.



4. O0beM 1 KaTeropun 00padaTbiBaeMbIX NePCOHAIBHBIX JAHHBIX,
KaTeropun cy0beKTOB NepCOHATbHBIX JAHHBIX

4.1. Copepxxanne u 00beM 00paGaThIBaeMBIX MEPCOHAIBHEIX JAHHBIX JOJKHBI

COOTBETCTBOBATh 3asBJICHHBIM LEIIM 00pabOTKM, MPEIyCMOTPEHHBIM B pa3i. 2 HACTOSILEN
ITomutuku. OGpabaTbiBaeMble NEPCOHANBHBIC JaHHBIE HE JOJDKHEI OBITH M3OBITOYHBIMU IO
OTHOIIECHHUIO K 3aSBJIEHHEIM LIeJIIM UX 00paboTKH.

4.2. Oneparop MoxkeT oOpabaThIBaTh IIEPCOHATBHEIC JaHHBIC CICIYIOLIMX KaTeropHii

CyOBEKTOB NEPCOHATBHBIX JTAHHBIX.

4.2.1. Kanaunatsl ansg npueMa Ha paboty x Oneparopy:
dbaMumus, uMs, 0TYECTBO;
10T,
TPaXXIaHCTBO;
JaTa 1 MECTO POXKICHMS;
KOHTaKTHBIC JaHHEIC,
cBeaeHUs 06 00pa3oBaHUY, OIBITE pabOTHI, KBATA(PHUKAIINH;

HHBIC NCPCOHAIBbHBIC JaHHBIC, cooOmaeMeie KaHJIuaaTaMu B pPE3IOME )54
COIIPOBOAUTECIIBHBIX ITUCbMAX.

4.2.2. PabotHuku u OniBIIMe paGoTHHKN Oneparopa:
dbammns, UM, OTIECTBO;
TOJT;
IpakJaHCTBO;
Jara ¥ MECTO POXKJCHHUS;
n3o0paxkenue (¢pororpadus);
NacCIOpPTHBIC JAHHBIE;
aZipec pEerucTpanyy o MeCTy JKUTEIbCTBA;
azipec (paKTUYECKOTO IIPOKUBAHMS;
aJipec JIEKTPOHHOM ITOYTHI;
KOHTaKTHBIC JJaHHbIE (HOMEp JOMAaIIHEro, MOOMIBHOTO Tele(oHa);
MHIVUBUAYATbHBI HOMEDP HAJIOrOILIATEIbIINKA;
CTpPaxoBO¥ HOMEpP UHAUBUAYaIbHOTO JuLieBoro cuera (CHIJIC);

cBegeHHss 00 oOpasoBaHMM, KBadu(uKauuy, MOpOPECCHOHAIBHON MOArOTOBKE W
HOBBIIIICHUY KBaTU(QUKaLIWHU;

ceMelHOoe MOI0KEHHE, HATNYNE JeTei, POACTBCHHBIC CBA3U,

® CBCICHHUA O pr,llOBOﬁ JACATCIBHOCTH, B TOM YHCJIC HAJIUYHNC l'IOOH.IpGHPIﬁ, Harpaxcneﬂnﬁ )4

(WK) IUCIUIUIMHAPHBIX B3BICKAHMUIA;
JlaHHbIE O perucrpanuy Opaxa;
CBEICHUS O BOMHCKOM Y4Y€Te;
CBeZeHUs 00 MHBAJIMTHOCTH;
cBeieHUs 00 yAep KaHUU aIMMEHTOB;
CBEJIEHHS O JOXOJIe C IPeBIAYIero MecTa paboThl;
CBEJIEHUS O pa3Mepe OAeXKIbl, 00yBH, TOJOBHOrO yoopa (1714 BBIAa49H CIICIIOACKIBI);
UHBEIE TEPCOHAIbHBIC NaHHBIE, IpPEAOCTaBIseMble PAOOTHMKAMH B COOTBETCTBHH C
TpeOOBaHUSIMU TPYAOBOTO 3aKOHOIATEILCTBA.
4.2 3. Unensl cempu paboTHUKOB Oneparopa:



o dammus, UM, OTYECTBO;
® CTEeIeHb POJCTBA;
® rOJ POXKICHNS;
® WHBIC IICPCOHAIBHBIE [aHHBIE, IPEIOCTaBIsieMble PAaOOTHMKAMM B COOTBETCTBHH C
TpeOOBaHUAMU TPYJOBOr0 3aKOHOAATEILCTBA.
4.2.4. KnueHTsl ¥ KoHTpareHThl Oneparopa ((hu3udecKue JInma):
dbamuius, UMs1, OTYECTBO;
JlaTa U MECTO POXKICHHUS;
NIaCIIOPTHHIE JaHHEIE,
aJipec pETUCTpaIiy IO MECTY JKUTEIBCTBA;
KOHTaKTHBIE JJaHHEIE;
3aMernaemMas JI0JKHOCTE;
VHIVBHUIYJIbHBII HOMEp HAJIOTOILIaTENbIIUKA,
HOMEp pacyeTHOTO CUeTa;
UHBIE IIEpCOHANbHBIE JaHHBIE, IPEIOCTaBIsIeMble KIMCHTaMH M KOHTpareHTaMu
(dusmueckumu auIAaMu), HEOOXOAUMBIE JUIS 3aKJIFOUYCHIS U MCIIOJHEHUA TOTOBOPOB.
4.2.5. [IlpencraBurenu (paOOTHUKM) KIWEHTOB M KOHTpareHToB Ormeparopa
(rOpuANYECKUX JIIT):
e (hamMmIus, UM, OTYECTBO;
® I1aCMOpPTHHIEC JaHHEIE;
® KOHTaKTHBIC JaHHBIE;
® 3amMmeliaeMas JODKHOCTB;
® WHBIE INEPCOHAIBHBIC JaHHBIEC, IPEIOCTABJISIEMbIE MNpPEACTABUTEIIMU (paboTHUKAMM)
KJIMEHTOB ¥ KOHTPAareHTOB, HEOOXOAUMBIE IS 3aKIIIOYEHUS U UCTIONIHEHNS JOTOBOPOB.
4.3. O6paborka OmepaTopoM OHOMETPHUUECKUX MEPCOHANBHEIX ITaHHBEIX (CBexeHui,
KOTOPBIE€ XapaKTepU3YIOT (U3UOJOTMYECKUE U OHOJIOTHYECKHE OCOOCHHOCTH YElIOBEKa, Ha

OCHOBAHMHU KOTOPBIX MO’KHO YCTaHOBHTH €O JIMYHOCTH) OCYILECTBIISIETCS B COOTBETCTBUM C
3aKOHoaTebcTBOM Poccuiickoii denepanyn.

4.4. OmneparopoM He ocymecTBiasgercss o0paboTka cCHENMAIbHBIX KaTeropuii
IIEPCOHANBHBIX  JAHHBIX, KACAlOIUXCS PpPacoBOM, HAIMOHAJIBHOM IPHUHAJUICKHOCTH,
NOJIUTUYECKUX B3IVISA0B, PETUTHO3HBIX WIH PHIOCOPCKUX yOCKICHUH, COCTOAHNUSA 310POBbS,
MHTUMHOM JKU3HY, 32 MCKIIOUECHUEM CIIydaeB, IPEAyCMOTPEHHBIX 3aKOHOAATEN5CTBOM PO.

5. Ilopsinok m ycjioBHsI 00paGOTKH NePCOHAIbHBIX JAHHBIX

5.1. O6paboTka nepcoHATBHBIX JaHHBIX OCyLIECTBIIIETCA OnepaTopoM B COOTBETCTBHH
¢ TpeOOBaHMAMHU 3aKOHOaTeNLCTBa Poccutickoil @enepanun.

5.2. OOpaboTka NeEpCOHATBHBEIX ITaHHBIX OCYIIECTBISIETCS C corjacus CyObeKTOB
MEPCOHAIBHBIX JAHHBIX Ha 00pabOTKy WX MEpCOHANBHBIX JAHHBIX, a Talkke 0e3 TaKoBOIO B
ciiyyasiX, MpeIyCMOTPEHHBIX 3akoHomareabcTBOM Poccuiickoit ®enepanuu (Ilpuiioxenue
Nel).

3.3. Oneparop OCYIIECTBIISAET KaK aBTOMAaTU3UPOBAHHYIO, TaK U
HEaBTOMAaTU3UPOBAaHHYIO 00pabOTKy IEPCOHAIBHBIX JAHHBIX.

5.4. K o06pabGoTke NepcOHaIbHBIX JaHHBIX IOITyCKaroTcs paborHMkM OmnepaTopa, B
JOJDKHOCTHEIE 005S3aHHOCTH KOTOPBIX BXOAUT 00paboTKa NEpCOHANbHBIX JaHHBIX).

5.5. O6pa0oTKa nepCOHANTBHBIX JAHHBIX OCYIICCTBIACTCS IIyTEM:



® NOJIYYCHUA IICPCOHATIBHBIX JAHHBIX B yCTHOﬁ U IMIMCbMEHHOM ¢)0pMC HEMMOCPEACTBECHHO OT
C}’6’BCKTOB INEPCOHAJIBHEBIX JAHHBIX;

® TOJIy4EHUs IIEPCOHATBHBIX JAHHBIX U3 00IIEIOCTYTHBIX HCTOYHUKOB;

® BHECCHHUS INEPCOHATBHBIX JAaHHBIX B JKYpPHAJbl, peECTPhl M MHGOPMAIMOHHEIE CUCTEMEI
Omneparopa;

® KCIIOJIE30BAaHUA UHBIX CIIOCO00B 00pabOTKYM NEPCOHAIBHBIX TaHHEIX.

5.6. He momyckaercsi pacKphITHE TPETHUM JIMIIAM M PACIpPOCTPAHEHHE MEPCOHAIBHBIX
JaHHBIX Oe€3 coriacus cyObeKTa IEpCOHAIBHBIX JaHHBIX, €CIM MHOE HE MPEeIyCMOTPEHO
dbenepanbHpM 3akoHOM. Cornacue Ha 00paGOTKY MEPCOHANBHBIX JAHHBIX, Pa3pelEHHBIX
CyOBEKTOM NEPCOHANBHBIX AaHHBIX IUIA PacHpOCTpaHEHHs, OGOPMIISETCS OTAEIBHO OT MHBIX
corjlacuii CyObeKTa NepCOHAIBHBIX JaHHBIX Ha 00paboTKy ero mepcoOHaIBHBIX JaHHBIX.

5.7. Ilepemaya mepcOHaNbHBIX JaHHBIX OpraHaM JO3HAaHHA ¥ CICICTBHA, B
QenepanbHyr0 Hanoropyro ciyxOy, IlencumonHnslii (oHn Poccuiickoit ®enepanuu, ®onn
COLIMAIIBHOTO CTPaxOBaHUs U ApYyrue YMOJTHOMOUEHHBIE OpraHbl MCIIOJHHUTEIBHON BJIACTH H
OpraHu3alniu OCYIIECTBIIACTCA B COOTBETCTBHU C Tpe6OBaHI/I$IMI/I 3aKOHOAAaTeCJIbCTBA
Poccuiickoii @enepanum.

5.8. Oneparop npuHUMaET HeOOXOIUMBIEC IPAaBOBBIEC, OPraHU3ALMIOHHBIE U TEXHUYECKIE
MEpHI /IS 3al0UTHl NIEPCOHAIBHBIX JAaHHBIX OT HEMPABOMEPHOI'O WIM CIY4aiHOIO JOCTYIA K
HUM, VYHUYTOXEHHS, W3MCHEHHs, OJOKMpPOBaHWS, pACIpOCTpaHEHHs ©  JApPYTUX
HECAHKIIMOHUPOBAHHBIX IEVCTBUI, B TOM YHUCIIE:

® OIpeeiAeT YIpo3bl 0€30MacCHOCTH IEPCOHANBHBIX AaHHBIX IIPU UX 00paboTKe;

e MPUHUMAET JIOKAJILHBEIE HOPMATHBHEIE aKTHI M HMHBIE JOKYMEHTBI, PEryJHpPYIOIIHE
OTHOLIEHMS B chepe 00paboTKU U 3aIMUTH NEPCOHATBHBIX JaHHBIX;

® Ha3HA4aeT JIUI], OTBETCTBEHHHBIX 3a o0ecrieueHre 0€30IacHOCTH NMEPCOHATBHBIX JAHHBIX B
CTPYKTYPHBIX MOJIpa3ieNeHusX U nHpopMamoHHbIX cucteMax OmepaTopa;

® CO37aeT HEOOXOAMMBIE YCIOBUA 11 pabOThI ¢ IEPCOHATBHBIMY JaHHBIMH;

® OpraHU3yeT Y4eT JOKYMEHTOB, COACPIKAIIKX [IEPCOHAIBHBIC JaHHEIE,

e opraHusyer pabory ¢ HHGOPMAIMOHHBIMH CHCTEMaMH, B KOTOPBIX 0OpabaThIBaroTCs
MEPCOHAJIFHBIC JAHHBIE;

® XpaHWT NEPCOHAIBHBIC JaHHBIE B YCJIOBHSAX, INpPHU KOTOPBIX OOECIEYMBAETCI WX
COXPaHHOCTb ¥ MCK/IFOYAETCS HEIPAaBOMEPHBIH TOCTYII K HUM;

e opranuzyer oOyueHue paboTHukoB Omepatopa, OCYIIECTBISIOIMX 00pabOTKy
MEPCOHATBHBIX TaHHBIX.

5.9. Omnepatop OCYIIECTBIAET XpaHCHHE IIEPCOHAIBHBIX JaHHBIX B  (opMe,
IIO3BOJISIONIEH ONPEIEIUTh CYOBEKTa MEPCOHATBHBIX JaHHBIX, HE JOJIbIIIE, YEM 3TOr0 TPEOYIOT
nenu oOpaboTKU MEePCOHATBHBIX JAaHHBIX, €CJIM CPOK XpaHEHHs IEPCOHAIBHBIX NAHHBIX HE
YCTaHOBJIEH (eepaabHBIM 3aKOHOM, I0TOBOPOM.

5.10. IIpu c6ope mepCOHANBHBIX AaHHBIX, B TOM YHCJIE OCPEACTBOM MHGOPMALIMOHHO-
TeJEKOMMYHHKAIMOHHOM cetu VIHTepHeT, OnepaTop oOecneynBacT 3aluch, CUCTEMATU3aLIMIO,
HAKOILICHHE, XpaHEHUe, yTOuHeHue (OOHOBJIEHHe, U3MEHEHUE), U3BJICUEHHE IEPCOHAIBHBIX
naHHBIX TpaknaH Poccuiickoiit @emepanuu ¢ uenoiap3oBaHueM 0a3 JaHHBIX, HAXOAAMIMXCS Ha
tepputopun Poccuiickoit denepanyu, 3a UCKIIOYEHHEM CIIyYaeB, YKa3aHHEIX B 3aKOHE O
[EePCOHAIBHBIX JaHHBIX.



6. AxTyanusanus, HcupaB/ieHHe, yIaJleHHE M YHHYTOKEHHE
NMEePCOHAIBHBIX JAHHbIX, OTBEThHI HAa 3aNPOCHI CY0bEKTOB
Ha JOCTYH K NepPCOHAJIbHBbIM JAHHBIM

6.1. Tloarsepxknaenue ¢akra oOpaGOTKM MEPCOHATBHBEIX HaHHEIX OmepaTopom,
NpaBOBBIC OCHOBaHHA M L€ 00pabOTKU MEPCOHANBHBIX TAHHEIX, a TAKKE MHLIE CBEICHUS,
yKa3aHHEIE B 4. 7 CcT. 14 3aKoHa 0 MepCOHANBHBEIX JNaHHBIX, NpeaocTaBissoTcs Oneparopom
CyOBEKTy MNEPCOHANBHHIX IJAaHHBIX WIH €ro INpECTABUTENI0 IpU oOpaimeHuu jubo Ipu
ITOJIyYEHHUH 3anpoca CyOBbeKTa NepCOHATBHBIX JAHHBIX HIH €T0 IIPEICTaBUTEIS.

B npenocrasnsieMble CBEICHHS HE BKIIOYAIOTCS IMEPCOHAIBHBIE JAHHBIE, OTHOCAMHUECH K
JApYruM CyOBEKTaM IIEpCOHANBHBIX IaHHBIX, 32 HCKIIOYEHHEM CIIydYaeB, KOrja MMEIOTCS
3aKOHHBIE OCHOBAHUS JAJIS PACKPHITHUS TaKUX IEPCOHATBHEIX JaHHBIX.
3arpoc J0JKEH COAEPKATh:
® HOMEP OCHOBHOI'O JOKYMEHTa, YIOCTOBEPSIOIIETO JIMYHOCTH CYOBEKTa MEPCOHANBHBIX
JAHHBIX WM €ro NpeNCTaBUTENs, CBEIACHUS O JaTe BHIJAYM YKa3aHHOTO JOKYMEHTa M
BEIIaBIIEM €T0 OpraHe;
® CBEJCHUS, IOATBEPKAAIONINE YIacTHe CyOBEeKTa IEPCOHANBHBIX JAHHBIX B OTHOLICHUAX C
Omneparopom (HOMep IOrOBOpa, Jara 3aKIIOYCHUS IOTOBOpa, YCJIOBHOE CIOBECHOE
obo3HaueHre ¥ (WIM) WHBIE CBEIEHHA), JUOO CBEACHUI, HHBEIM 00pa3oM
NOATBep K Jaromue Gpakt 00paboTKM MEPCOHATBHBIX AaHHEIX OnepaTtopom;
® MOANMKUCH CyOhEKTa MEPCOHANBHBIX JaHHBIX WIH €T0 MPEACTaBUTENA.
3anpoc MoXeT OBITh HanpaBieH B popMe 3IEKTPOHHOrO JOKYMEHTA U IOIIKCaH dJICKTPOHHOM
IOJIIMCHIO B COOTBETCTBUY C 3aKOHOIATEIbCTBOM Poccuiickoit ®enepanumn.
Ecinu B oOpaienuu (3amnpoce) cyobekTa nepcoHaIbHBIX JAHHBIX HE OTPaKEHBI B COOTBETCTBUM
¢ TpeboBaHMAMM 3aKOHA O MEPCOHAIBHBIX JaHHBIX BCe HEOOXOIUMBIEC CBEJICHUS WIN CyOBEKT
He o0najaeT mpaBaMu AOCTyNa K 3ampamuBaeMoil MHGOpPMalMy, TO €My HalpaBiseTcs
MOTHBHUPOBAHHBIN OTKA3.
IIpaBo cyObpexTa MepCOHANBHBIX AAHHBIX HA JOCTYH K €r0 MEPCOHAIBHBIM JaHHBIM MOJKET
OBITH OTPaHUYEHO B COOTBETCTBUU C 4. § cT. 14 3akoHa O MepCOHATIBHBIX JaHHBIX, B TOM YHCIIE
€ClI JOCTyNl CyObeKTa NEepCOHAIBHBEIX NaHHBIX K €ro IEPCOHAIBHBIM JAaHHBIM HapyllaeT
MpaBa U 3aKOHHBIE MHTEPECH! TPETHUX JIUILL.

6.2. B citydae BBISBJICHUS HETOUHBIX IIEPCOHATIBHBIX JAHHBIX MpU oOparieHnu cyobeKTa
IIEPCOHANBHBIX JAaHHBIX WIM €ro MpeiacTaBuTens OO0 IO MX 3ampocy WIM IO 3ampocy
PockomHagzopa OmnepaTtop OCyIIECTBIsSEeT OJIOKMPOBaHHE TEPCOHAIBHBIX  JIaHHBIX,
OTHOCSIIIIUXCS K 3TOMY CyOBEKTY MEepPCOHAIbHBIX JaHHBIX, C MOMEHTA TaKOro OOpalleHUs UK
MOJIYYEHHS YKa3aHHOIO 3arpoca Ha TEepHoj MPOBEPKH, ecly OIIOKMpPOBaHNE NEPCOHATBHBIX
JAHHBIX HE HapyllaeT IpaBa ¥ 3aKOHHBIE MHTEPECHl CyObeKTa NMEPCOHANBHBIX JAHHBIX WIIN
TPEThUX JINII.

B ciydae moxarBepikaeHMs (hakTa HETOUYHOCTH INEPCOHANBHBIX JAaHHBIX Oneparop Ha
OCHOBAaHUHM CBEJEHMI, IPEACTaBICHHBIX CYOBEKTOM MEPCOHAIBHBIX [IaHHBIX WIH €ro
npezacraButeneM Jn60 POCKOMHAI30poM, WM UHBIX HEOOXOOMMBIX JOKYMEHTOB YTOUHSET
IIEpCOHANLHEIE JaHHBIE B TeUYeHHE ceMH paboumx AHel co JHS TNPEICTaBICHUS TaKuX
CBCICHMUI M CHUMAET OJIOKMPOBaHUE NIEPCOHATIBHBIX JaHHBIX.

6.3. B ciyyae BBIABICHHSA HENpPaBOMEpHON 00paObOTKM MEPCOHANBbHBIX NAHHBIX IIPH
oOpamiennu (3ampoce) cyObekTa MEPCOHAJbHBIX HAaHHBIX WIM €ro MpeicTaBuTeNs Jubdo
Pockomuamzopa Omneparop ocymecTBiseT GJIOKHpOBaHHME HENPaBOMEPHO 00pabaTbiBaCMbIX



IIEPCOHAIBHBIX JAaHHBIX, OTHOCAIIKUXCSA K TOMY CyOBEKTY IIEpCOHATIBHBIX JaHHBIX, C MOMEHTA
TaKoro oOpaleHus Wik NOIy4eHuUs 3anpoca.

6.4. Ilpu poctmxenun neneii oO6pabOTKM NMEPCOHAIBHBIX NaHHBIX, a TaKXKe B ClIydae
OT3BIBa CyOBEKTOM IIEPCOHANBHBIX JAHHBIX COrJachs Ha WX 00paboTKy mepcOoHATBHEIE
JAHHBIE IIOJUIEXKAT YHUUTOXEHUIO, €CIIN:

® MHOE HE NPEAYCMOTPEHO JAOrOBOPOM, CTOPOHOM KOTOPOrO, BEITOJONpHOOpeTaTeneM Win
IIOPYUUTENIEM 110 KOTOPOMY SABNETCS CyOBeKT NepCOHANBHBIX NaHHBIX;

e OIIEpaTop He BIIpaBe OCYLIECTBIATH 00paboTKy Oe3 cornacus cy0bekTa NEpCOHATBHBIX
JAHHBIX HA OCHOBAHUAX, IIPEIYCMOTPEHHBIX 3aKOHOM O IEPCOHAIBHBIX JaHHBIX WM
HWHBIMH (I)eﬂepaJIbHLIMI/I 3aKOHaMH,

® YHOE HE IIPEIyCMOTPEHO JAPYTHMM cojlalmeHueM Mexay OneparopoM U CyOBEKTOM
NIEPCOHAIBHBIX JaHHBIX.

6.5. Mecto xpanenuss IlonuTuku OTKpHITOro akuuoHepHoro obmecrsa "Kepma" B
OTHOIIEHUU OOpabOTKM NEPCOHAJBHBIX JAHHBIX OIpPEAEIMTh IO ajapecy: aapecy: 607680,

Hwxeroponckas obnacts, KcroBekmii paiion, 1. AponuHo, yn. MaructpansHas, crpoerue 137 B/1,
otuc 9 u pazmemeno Ha Web-site: https://www.kerma-nn.ru/.

PA3PABOTAJI:
Havameruk OK |/

noanOC-Tb éﬁ P OF #od/ ML Kacymosa

roziucs, HW pacmndpoBKa NOANNCH
COI'JTACOBAHO:
IOpuckoHCYIIBT
JO0KHOCTD
ﬂ OOF to 2/ E.A. UyBenera
=7 MOJIUCh, JaTa pacmupoBKa MOANHCH

I'naBHbli OyxranTep

allffl// 20/ j omxﬂom M.B.IIumenoBa

7111405 zara pacmubpOBKa MOAMACH
/
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IIpuiaoxenne 1
k IonuTuke B OTHOIIEHHH 00pabOTKU
TIEPCOHANBHBIX JaHHBIX

I'enepansroMy mupexktopy OAO «Kepmay

I'enepansromy aupekropy OAO «KEPMA»

Haiimapky JI.B.

oT

damuinsi, UM, OTYECTBO

3apezucmpuposannozo no aopecy:

Wnnexc R
AJpec perucTpauyi
WNunexc "
TlouToBHiii anpec
Ilacnopm cepus N
Buioan

"

(0ama evioauu u HaUMEHOBAHUE OpP2AHA, 8bIOABULE20 OOKYMEHNT)

Koo noopasoenenus:

Homep meneghona:

Aodpec 31. noumol:

COI'VIACHE

Ha 00pa0doTKy nepCcoOHAIbLHBIX JAHHBIX
A,

(thamunusi, MMs, OTHECTBO TMOJHOCTBIO)

B COOTBETCTBHUH CO CT. 9 @enepansroro 3akona ot 27.07.2006 N 152-03 "O nepcoHanbHBIX JaHHBIX",
B LIEJIAX

- o0ecrieueHus COOMIOAEHHUS 3aKOHOB H MHBIX HOPMAaTHBHBIX IIPABOBBIX aKTOB;

- 3aKJIFOYEHHUS ¥ PETYIMPOBAHMS TPYAOBBIX OTHOIIECHHUH M MHBIX HENOCPEJCTBEHHO CBA3AHHEIX C
HUMM OTHOIIICHU;

- OTpaXeHHUs HH()OPMAIIMH B KaIPOBBIX JOKYMEHTAX:

- Ha4YHCJICHUs 3apaboTHOH IJIaThI;

- HCYMCJIEHHS U YILIATHI IPEIYyCMOTPEHHEIX 3aKOHOAaTeIbcTBOM P® Hanoros, cOOpOB B B3HOCOB
Ha 00s3aTeILHOE COMHAIBHOE U IEHCHOHHOE CTPaXxOBaHUE,

- IpexacTaBlieHHs paboTojaTeneM YCTAaHOBICHHOM 3aKOHOJATEIbCTBOM OTYCTHOCTH B
OTHOIIECHUH (PU3MYECKUX JIKII, B TOM YKCJIE CBEICHUH IepCOHNHUIMPOBAHHOrO yueTa B IIeHCHOHHBIN
donn PP, ceenenuit momoxoanoro Hanora B ®HC Poccun, ceenenuii B @CC P,

- IPEIOCTABIIEHHUS CBENEHUM B KPEJUTHYIO OPTraHU3aIHIo I opopMiIeHHs 6aHKOBCKOM KapThl U
TIEPEeYNCIICHUs Ha Hee 3apaboTHOM IUIaThI;

- IPEIOCTABJICHHS CBEIECHUM TpeThuM Jinuam 1t odopmierus nomica JIMC;

- IPEAOCTABICHNUS HAIOTOBBIX BBIYETOB;

- o0ecreueHns Moei 6e30macHOCTH;

- KOHTPOJIs1 KOJIMYECTBA U Ka4eCTBa BBINOJIHACMON MHOH paboThl;
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- obecreueHns] COXpaHHOCTH UMYIECTBa paboToxarens

AAI0 corjiacue

OtkpbiToOMy aknuoHepHoMy ob6mectTBy «Kepma» (OAO «Kepmay), pacmonoxkeHHOMY IIO
anpecy. 607680, Hwmxeroponackas ob6nacts, KcroBckmii paiion, a. AdoHuHO, yn. MaructpasibHasi,
crpoenne 137 B/1, MHH 5250001581, OI'PH 1025201987843, Web-site: https://www.kerma-nn.ru/,
Ha aBTOMATM3MPOBAHHYIO, a TakXke 06e3 MCIIONIb30BaHHS CPENCTB aBTOMATH3aluu 00pabOTKY MOHX
IePCOHANLHBIX JaHHBIX, a MMEHHO Ha cOOp, 3alHCh, CHCTEMAaTH3aluI0, HAKOIUICHWE, XpaHEHHE,
yTouHeHHE (OOHOBJICHHE, M3MEHEHHE), H3BJIEYCHNE, HCIONB30BaHME, Hepenady (IpeaoCTaBICHHE,
IOCTyI), 00e3TMINBaHue, OIIOKMPOBAHE, YIaICHNE, YHUUTOKEHHE IEPCOHATBHBIX JAHHBIX.

Ilepedens nepcoHAILHBIX JaHHBIX, Ha 00Pa0OTKY KOTOPBIX 5 1aI0 COIVIACHE:

- aMmIHs, UMsI, OTHECTBO;

- [10J1, BO3pAcT;

- IepcoHabHOE GOTO;

- JaTa ¥ MECTO POXKICHHUS;

- IaCTIOPTHBIE JaHHBIC;

- aZipec PEerucTpaIuy 110 MECTY KUTEIBCTBA U aapec HaKTHUECKOTO MIPOXXUBAHNUS;

- JaHHBIE TOKYMEHTOB 00 00pa3oBaHuy, KBATU(UKAIHH, TPOPECCHOHATBHOM MOATOTOBKE,
CBEJIEHHS O MMOBBIICHUN KBATH(UKAIIY;

- CEMEHOE MOJIOXKEHNE, CBEICHUS O COCTaBE CEMbHU, KOTOPBIE MOTYT IIOHAZOOUTHCS
paboTomaTeno A NPeI0CTaBICHHUS MHE JIBIOT, IPEAYCMOTPEHHBIX TPYAOBHIM M HAJIOTOBEIM
3aKOHOJIATEIHCTBOM;

- OTHOILEHNE K BOMHCKOM 003aHHOCTH;

- CBEICHUA O pa3Mepe OAEKIbI, 00yBH, TOJIOBHOTO yoopa (JUIs BEIIAUH CHEIOIEKIBI).

- MCTIOJTHUTEIbHBIC JINCTHI,

- HAJTMYHe CyTUMOCTei;

- HarpajgHble JUCTHI, MaTepUaIbl, JOKYMEHTEI,

- CHWIC;

- UHH;

- nHOpMAaNHs O JMIEBIX CYeTaX, OTKPHITHIX B OaHKE 110 3apIUIaTHBIM IIPOCKTaM;

- uH(popManus o mpuemMe, NepeBoe, YBOJIbHEHUN M HHBIX COOBITUSAX, OTHOCSIIUXCS K MOei
TpyHoBo# aesrensHocTH B OAO "Kepma';

- cBenenus o goxonax B OAO "Kepma';

- CBEJIEHHS O TPYAOBOM CTa)<e, IPEIBIIYINUX MECTax paboThl, JOX0ax ¢ NPEbIIYIUX MECT
paboTsl;

- CBEJICHUS O JEJOBBIX M MHBIX JINYHBIX Ka4ECTBAX, HOCSIIUX OLIEHOYHBIN XapaKTep;

- IOJDKHOCTB;

- HOMep pabouero mOMeIeHHUS;

- Opa3fieICHHUE;

- HAIMEHOBAaHUE OpraHu3alliiy, B KOTOpoil paboTaer;

- anpec Mecta paboTsI;

- HOMep ciryxe0HOoro TenedoHa;

- HOMEp IOMAalIHET0, MOOHIBHOTO TenedoHa;

- aipec IEKTPOHHON IIOYTHI;

- IOTIOTHUTENbHEIE KOHTAKTHI;

Hacrosiee coracue HeﬁCTByeT CO JIHS €ro MOAMMCAHUS A0 JTHS OT3hIBA B MUCEMEHHOU (bopMe.

3 2 20 r.

NOAIHNCH (pa300p4HBO) (pacmm@poBKa NOANNCH) MECALL POIMHCHIO



